BRAND IDENTITY
STANDARDS GUIDE

|y | - -

L

L
[1]

R R RARRERE
o ESS N R %

MARION COUNTY

PUBLIC

HEALTH

DEPARTMENT
Prevent. Promote. Protect.




\" PUBLIC
HEALTH

DEPARTMENT

Prevent. Promote. Protect.

Brand Identity Standards

1.1 About the MCPHD Brand Identity

1.2 What are the MCPHD Identity
Standards

2.1 Basic Graphic Standards & Logo Usage

2.2 Elements of the Core Logo
2.3 Correct Logo Usage

2.4 Backgrounds
2.5 Incorrect Logo Usage

2.6 Department Logo Versions

3.1 MCPHD Color Palettes

3.2 Color and the Logo
3.3 Primary and Secondary Color Palette

4.1 MCPHD Typography

4.2 Primary Typefaces & Usage

5.1 MCPHD Business System

5.2 Standard Business Envelope: Design
Specifications

5.2 Department Business Envelope Design
Specifications

5.3 Mailing Label: Standard Design
Specifications

5.4 Standard Business Letterhead:
Design Specifications

5.5 Department Business Letterhead:
Design Specifications

5.5 Standard Business Card: Design
Specfications

5.6 Department Business Card: Design

Specfications

Table of Contents

6.1 Stationery Paper Stock Specifications

6.2

6.3

What are the official MCPHD Papers to
utilize in printing and other projects?

How to designate and specify the
appropriate MCHD papers when
working on a project

7.1 Official Signage

7.2
7.3

Building Signage
Wayfinding and Directional Signage

8.1 Official Fleet and Vehicle Graphics

8.2
8.3

Official Fleet Graphic Usage

Sample Fleet and Vehicle Graphic
Applications

9.1 Official Uniform and Employee Clothing

9.2
9.3

Official Uniform Usage

Sample Uniform and Other Clothing
Applications

10.1 Official Ephemera and Promotional Items

10.2

10.3

Official Graphic Usage for Ephemera
and Promotional Items

Sample Promotional Item Graphic
Applications



\e==/. MARION COUNTY
\V PUBLIC
/ HEALTH

DEPARTMENT

Prevent. Promote. Protect.

1. About the MCPHD
Brand Identity

About the MCPHD Identity Standards 1.1 MARION COUNTY PUBLIC HEALTH DEPARTMENT Identity Standards Manual




About the MCPHD Identity Standards 1.2
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A brand and the subsequent
experience encountered from
the brand reflects the promise
and personality of any suc-
cessful organization. It’s what
people think of whenever they
experience the name MCPHD.
The brand, or identity experi-
ence, is directly connected to
MCPHD continuing to offer
the finest in public health
community services to every
Marion County resident. One
part of the identity experience
is portrayed through the orga-
nization’s visual identity or
logo. When used consistently
in communication materials,
the brand will ensure that rel-
evant core messages reach the
various MCPHD publics.

The identity guidelines out-

lined in this manual will ensure

a professional, consistent and
effective image of MCPHD and
its public health and commu-

nity outreach efforts. This man-

ual serves as the primary refer-
ence tool for implementing and
managing the MCPHD identity
and brand. Over time, it will
create MCPHD brand equity,
awareness and recognition for
MCPHD in the community.

What are the MCPHD Identity Standards?

This manual is a teaching tool,
guidebook and reference for
preparing all the MCPHD com-
munications materials and
assets (print, digital, advertis-
ing and otherwise).

This manual outlines com-
mon logo uses. While many
possibilities are represented,
you may have additional
questions or concerns that
are not covered here. If any
such situations arise and
you have questions, please
contact the Manager of
Visual Communications,
Marion County Public Health
Department at (317) 221-2279.
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Elements of the Core Logo

PRIMARY LOGO FORMAT ALTERNATE LOGO FORMAT

\2

MARION COUNTY

MCPHD Logotype P U B L I C
HEALTH

“gh Ld Intellectual

ie

“Shield” Logomark Logomark Propertyl
Designation

MARION COUNTY |

4] PUBLIC
HEALTH

DEPARTMENT

DEPARTMENT
Pronery . Prevent. Promote. Protect.| MCPHD Tegline | Prevent. Promote. Protect.
Designation

The MCPHD logo is composed of three
core visual elements:

1) The logomark, or “sheild” plus
“open-armed figure,” is the domi-
nant icon that forms the main
visual element of the logo. These
elements in this exact combination
and orientation are in their primary
logo format (see alternative logo
format, above right) positioned to
the left side of the MCPHD logo-
type. Regardless of the orientation
version, the logomark should never
be used without the Logotype.

2) The logotype, or the typography,
always accompanies the logomark
elements and identifies the orga-
nization. It should never be used
without the Logomark. Regardless
of the orientation version, the logo-
mark should never be used without
the Logotype.

3) Although not mandatory, the
MCPHD Tagline should accompany
the logomark/logotype elements
whenever possible. It helps define
and further position the organiza-
tion and its core values and ben-
efits to the community.

All of the following elements are required
in every application of the MCPHD Logo:
logomark, logotype and intellectual
property designation. None of these

elements, in part or in whole, may be
omitted under any circumstance when
using the MCPHD logo with the exception
of the tagline. The tagline may, in rare
instances, be omitted. Please check with
the Manager of Visual Communications
for exceptions.

The logo elements were chosen to symbol-
ize the culmination of the rich history
MCPHD has in Marion County. The ele-
ments are indicative of MCPHD’s dedica-
tion to “prevent, promote and protect” the
citizens of Marion County. The shield pro-
vides consistency with visual elements
used on a national and international level
and is symbolic of protection and safety.
The outreached figure symbolizes the
personal commitment and collaboration
that has ensued during those decades
and in the ongoing effort towards innova-
tion in helping those in need. The figure
also imbues the commitment MCPHD has
to serving a diverse audience while cel-
ebrating the organization’s creativity and
cutting-edge safety and health services it
provides the community. Colors, graphic
choices and typography were all carefully
chosen to indicate the organization’s
warmth, caring and credibility. Addition-
ally, all visual elements were carefully
chosen to ensure the MCPHD brand
identity fits within the Health & Hospital
Corporation family of brands.
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Correct Logo Usage

To ensure correct spacing around the logo and, thus, consistent placement of the
logo in relation to any adjacent graphic elements, please adhere to these guidelines:

- The logo is shown with a ratio equation to establish space
boundaries. Do not place elements inside the clear area
around the logo, as indicated.

- With any reproduction of the logo, obtain an original file
in digital format.

LOGO CLEAR AREA 2x

LOGO CLEAR AREA - Area around the logo in which MARI o N co U NTY Ix

P \ g/ L8
no other elements should be placed. f—2x—] v P U B L I C
The logo clear areas are indicated in the diagram \
(right) by the light blue area around the logo. This HEALTH
area is equal to 2x, where x is equal to the cap- ™ D E P A R T ME N T

height of the words “MARION COUNTY.” revent. Promote. Protect.—2x
2x

To maintain quality and uniformity, use the preferred, original,
vector-based (EPS) version of the logo.

All logo versions can be obtained from the MCPHD Web site
(www.MarionHealth.org/vendor-relations). A password is re-
quired and can be obtained from the Manager of Visual
Communications, Marion County Public Health Department

at (317) 221-2279.

Although the logo may appear in varying sizes, it is to be used
in the proportions as it appears in this manual and in the digital
files available. If the provided electronic formats are not suit-
able for a particular application, contact the Manager of Visual
Communications. Since it is critical to maintain the consistency
and quality of the logo, please do not modify the logo, or any
visual components thereof, in any way.
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The Logo on Backgrounds

Full-color logo - This version of the
logo can appear on white, light gray
or neutral backgrounds, or light
photographic treatments in black
and white or full color. On a photo-
graphic treatment, place the logo

in a simple or uncluttered area. In
most situations where the logo is
placed on top of a photograph, how-
ever, a way to differentiate the logo
from the background (like a subtle
drop shadow) should be used. The
full-color logo should never appear
on a dark color (see “White Logo”
below).

The MCPHD logo must always appear clearly and legibly on any
background on which it is placed. When putting the logo on a
background, please observe clear area specifications in section
2.3. Below are acceptable uses of the MCPHD logo in the pre-
ferred MCPHD colors, black, and white (reversed) versions on
various backgrounds.

.1
A MARION COUNTY o=/ MARION COUNTY
- \V PUBLIC \V PUBLIC

MARION COUNTY.

PUBLIC
HEALTH

DEPARTMENT
Prevent. Promote. Protect.

HEALTH HEALTH

DEPARTMENT DEPARTMENT
Prevent. Promote. Protect. Prevent. Promote. Protect.

Black logo - This version of the logo
can appear on white, light gray or
neutral backgrounds, or light pho-
tographic backgrounds. Ensure that
the logo appears in an uncluttered
portion of the photo. The black logo
may also appear on a light color
from the MCPHD color palette out-
lined in section 3.

-

. MARION COUNTY

\=/. MARION COUNTY \==/. MARION COUNTY
\W PUBLIC \7 PUBLIC
HEALTH HEALTH

* DEPARTMENT * DEPARTMENT
Prevent. Promote. Protect. Prevent. Promote. Protect.

White logo - This version of the
logo may appear on black or any
dark color in the MCPHD color
palette in section 3.2. It can also
be placed on a simple and unclut-
tered area of a photograph.

In most situations where the logo
is placed on top of a photograph,
however, a subtle drop shadow
should be used to create visual
differentiation of the background
from the logo.

Basic Graphic Standards & Logo Usage 2.4
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Please adhere to these guidelines:

Do not redraw or reproduce the logos
from second- or third-generation copies.

Do not alter the MCPHD logos in any way.

Do not tilt on an angle, flip or distort
the logos.

Do not reproduce the logos in any color

except those outlined in section 3.0.

Do not place the logos within any
confining shape. (See Logo Clear guide-
lines, section 2.3)

Do not outline any of the graphic ele-
ments in the logo with a stroke or rule.

Whenever using the logo as an inserted
file (picture) in Microsoft®Word™ or other
software applications, do not scale the
image disproportionately. To size the logo
proportionally in MS Word, hold down the
shift-key while dragging a corner anchor
point only. Never increase the size of a
logo except when using an EPS format.

Basic Graphic Standards & Logo Usage 2.5

Incorrect Logo Usage

MARION COUNT|

PUB LI 4 Never use the logotype without the
HEALTH “Shield” logomark.

DEPARTMENT

4 Never use the “Shield” logomark
without the logotype.

‘\v

sM

P

MARION COUQ 4

- Do not disproportionately stretch the
PUBLIC

logo or any of its visual elements.
HEALTH sooran

DEPARTMENT
revent. Promote. Protect.

Do not place the logo or any part

B
S HEXALLIC at an angle.

‘—\

\V

MARIO'QUNTY 4 Do not reproduce the logo in any

P U B L I C collo:: e[xcept ths M%THD primary
HEALTH palette (see section 3).

DEPARTMENT

Prevent. Promote. Protect.

G

M

4 Do not place the logo inside a
confining shape of any sort.
MARION COUN x

PUBLI
HEALTH

DEPARTMENT
Prevent. Promote. Protect.
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Department Logo Versions

PRIMARY LOGO: SINGLE-LINE APPLICATION, BELOW LOGO

The following are examples

of the possible departmental = MARION COUNTY

—
naming models that allow ‘\l. P U B L I C

d b = epartment logos are
your department to be con HE ALTH g ;%fg;d bxylag“nem

sitently considerded within

. . SM
the new brand guidelines. DEPARTMENT
X
These examples are pro- I
ided as visual aids to defi |:L R

always in old,

vide a'S visual alds to define OOd Safety uppeyr/Lower case, should

how to lnclude depart. appear in PMS 653; centered
under the identity mark

ment names within the
constructs of the MCPHD
brand identity. Please see
examples of each on the
following pages. If none of

these versions seem to it PRIMARY LOGO: DOUBLE-LINE APPLICATION, BELOW LOGO

your organization’s specific

circumstances, please con- MARION COUNTY

tact the Manager of Visual ") = -

Communications, () F l l B I / I C

Marion County Public HE AI I H coparated by st i
PMS 653

DEPAR"{MENT

Health Department at sm
317) 221-2279.

éx . The department name
ommunicable 5o
o . . H appear in PMS 653; centered
NOTE: To minimize the num- Disease Prog FAM | Gndertne identity mark
ber of visual elements and

to decrease confusion, the
tagline, “Prevent. Promote.
Protect.,” ia not included in
the following department
logo applications. However,

the tagline should always

be included whenever pos- P — MARION COUNTY

%4 PUBLIC

HE ﬁ LTH Department logos are
separated by a line in
PMS 653

4ible within the document or
design application. Please
contact the Manager of
Visual Communicationa,

Marion County Public DEPAR EM ENT

Health Department at . T

(317) 221-2279 for questiona. &ater Quality & mzz’?slior;gercioelfjéhoum
Hazardous Materials er the dentiy
Management
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PRIMARY LOGO: SINGLE-LINE APPLICATION, RIGHT OF LOGO

Department Logo Versions

CENTERED LOGO: SINGLE-LINE APPLICATION

’\'vi*

SM

MARION COUNTY

PUBLIC,
HEALTH

DEPARTMENT

Department logos are
separated by a line in
PMS 653

~Food Safety
L "

The department name
always in DIN Bold,
upper/lower case, should

appear in PMS 653; centered
under the identity mark

PRIMARY LOGO: DOUBLE-LINE APPLICATION, RIGHT OF LOGO

‘\'vi

SM

~

MARION COUNTY

PUBLIC,
HEALTH

DEPARTMENT

De

partment logos are

separated by a line in
PMS 653

~Communicable
Tbisease ProgramI

The department name
always in DIN Bold,

upper/lower case, should

appear in PMS 653; centered
under the identity mark

SM

MARION COUNTY

Department logos are
separated by a line in
PMS 653

DEP%RTMENT

PRIMARY LOGO: TRIPLE-LINE APPLICATION, RIGHT OF LOGO

’\?‘

SM

DEPARTMENT

Department logos are

MARION COUNTY / srmisabysei

PUB LI C.| WaterQualiy &
HEALTH

““Hazardous Materials
| Management

The de|
always
upper/!

partment name
in DIN Bold
lower case, should

appear in PMS 653; centered
under the identity mark

Basic Graphic Standards & Logo Usage 2.7

1x
Food Safety |l =iiii™
upper/lower case, should

appear in PMS 653; centered
under the identity mark

CENTERED LOGO: DOUBLE-LINE APPLICATION

‘—\

\V
MARION COUNTY

Department logos are
separated by a line in
PMS 653 (the length of

D E P% RT M E N T the word WISHARD)

X
H The d t t
éommumcable I
Regular, upper/lower case,

Disease Prog ram should appear in PMS 653;

centered under the Wishard
identity mark

CENTERED LOGO: TRIPLE-LINE APPLICATION

’—'\
\O/

SM

MARION COUNTY

Department logos are
separated by a line in
PMS 653

DEP%RTMENT

X
H The d t
Water Quality & Soiaye DN Bl
upper/lower case, should

Hazardous Materials Sopar n PHS 55, corerd
Management '
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Color and the Logo

Two-color and full-color version
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One-color versions
MARION COUNTY

PUBLIC
HEALTH

DEPARTMENT

Prevent. Promote. Protect.

MARION COUNTY

PUBLIC
HEALTH

DEPARTMENT

Prevent. Promote. Protect.

Reversed versions

A=/ MARION COUNTY
\'o' PUBLIC
HEALTH

* DEPARTMENT

Prevent. Promote. Protect.

\==/. MARION COUNTY
\V PUBLIC
HEALTH

* DEPARTMENT

Prevent. Promote. Protect.

MCPHD Color Palettes 3.2

Two-Color Treatments

Only produce a two-color logo in PMS #653 (MCPHD Blue) plus PMS #376
(MCPHD Green). No other two-color combinations may be applied to the
MCPHD logo. Always consult the Pantone® Matching System (PMS) Guide
for spot colors on uncoated stocks for exact color matching and specifying.

Four-Color Process and RGB Treatments

When four-color process is used, specify the logo in the PMS #6573
(MCPHD Blue) and the PMS #376 (MCPHD Green) equivalent breakdowns.
Where the logo is used in full color (CMYK), convert the colors with the
following process color build percentages:

PMS #653 (MCPHD Blue):
PMS #376 (MCPHD Green):
PMS #2645 (Uncoated Blue):

C:100 M:62 Y:0 K:20
C:50 M:0 Y:100 K:0
C:100 M:50 Y:1 K:15

With the exception of a solid process black, no applications of four-color
process combinations other than those listed above are permitted.

For electronic versions of the MCPHD logo where the logo must be con-
verted to RGB color profiles, use only the following RGB combinations:

PMS #653 (MCPHD Blue): R:54 G:87 B:140
PMS #376 (MCPHD Green): R:140 G:198 B:63

One-Color Treatments

If it is not possible to use the MCPHD logo in two-color or four-color, the
logo can appear in one-color versions. In one-color applications, use (in
order of preference) PMS #653 (MCPHD Blue), PMS #376 (MCPHD Green),
Black, or White (reversed). Other colors may be used only with the permis-
sion of the Manager of Visual Communications at (317) 221-2279. Use only
the digital logo versions provided. No halftone version is permitted.

MARION COUNTY PUBLIC HEALTH DEPARTMENT Identity Standards Manual

©2011-2012 Marion County Health Department. All Rights Reserved. 9/2011



‘\7 ]

sM

Primary
Palette

Secondary
Palette

Tertiary/Accent
Palette

MCPHD Color Palettes 3.3

Primary and Secondary Color Palette

The MCPHD primary color palette consists of PMS #6

(MCPHD Blue; coated stocks only) or PMS #2945 (MCPHD
MARION COUNTY Blug; }1ncoated stocks only) plus PMS #376 (MCPHD Green).
P U B L I C .Addltlonally, a secondaw p.alettt.e has b'een developed for usz'e

in all MCPHD communications including brochures and print
HEALTH materials, charts and Web site or screen applications (MS
PowerPoint, web applications, etc.). For precise color match-
ing, always refer to a Pantone” Uncoated fan or swatch book.

DEPARTMENT
Prevent. Promote. Protect.

Although the MCPHD palette of colors is provided as

a guideline in choosing the tone, sense, saturation

and hue of colors, always consult with the Manager of
Visual Communications, Marion County Public Health
Department, (317) 221-2279, when specifying any color not
listed on this page.

COATED
STOCKS ONLY

MCPHD BLUE
PMS 653
C:100 M:62 Y:0 K:20
R:140 G:198 B:63

NN The Primary Palette and its application to the MCPHD Logo
>TOCKS ONLY MCE&%‘;;{EEN or any of the MCPHD Logo graphic elements should never
MCPHD BLUE C:50 M:0 Y:100 K:0 be changed, whether in hue, saturation or variation.

PMS 2945 R:140 G:198 B:63

C:100 M:50 Y:1 K:15

Collateral Palette

PMS 131 PMS 2715 PMS 3135 PMS 3975 PMS 187
C:0 M:32Y:100 K:9 C:40 M:35Y:0 K:0 C:100 M:0Y:27 K:1 C:10 M:5Y:97 K:16 C:7 M:84 Y:56 K:16
R:199 G:148 B:13 R:154 G:149 B:219 R:0 G:146 B:172 R:177 G:164 B:44 R:175 G:82 B:92

PMS 7528 PMS 7458 PMS 4515 PMS 651 PMS 5565 PMS 403
C:3 M:6Y:9 K:10 C:65 M:7 Y:12 K:2 C:8 M:11Y:46 K:19 C:34 M:12Y:1 K:0 C:41 M:11Y:31 K:6 C:10 M:11Y:13 K:36
R:211 G:201 B:192 R:107 G:170 B:195 R:177 G:164 B:123 R:159 G:179 B:207 R:141 G:163 B:155 R:148 G:142 B:136
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Primary Typefaces & Usage

“DIN” and “EideticNeo” type families are at the core of the
MCPHD identity system. These typefaces provide basic con-
sistency and variety of styles that give ultimate flexibility to
the brand while maintaining coherency and legibility.

The DIN type family is to be used in headlines, subheads,
callouts, pulled quotes and wherever a sans serif typeface is
deemed necessary. This family is available in Light, Regular,
Medium, Bold and Black.

EideticNeo is the serif typeface to be used for all body copy
or text with any materials for official correspondence by
MCPHD. The EideticNeo family includes Regular, Italic,
Bold, Bold Italic, Black, and Small Caps. However, the pre-
ferred weight for body copy is Regular.

All type should be aligned flush left. For maximum legibil-
ity, hyphenation should be kept to a minimum.

Adjust leading and kerning to ensure a comfortable visual
line and character spacing.

Ensure maximum legibility and ease of reading with appro-
priate word and letter spacing. Avoid tight or loose spacing.
Use adequate spacing after punctuation to make clear the
intended punctuation break.

For common body copy uses, set type in EideticNeo at 11 point
over 14 point leading and DIN at 10 point over 13 point lead-
ing. For other copy applications (i.e., photo captions, bylines,
pulled quotes), do not set any type below 6 point.

Offical Alternate Substitute Typefaces

If it is impoasaible to use either of the preferred MCPHD
typefaces, Times New Roman may be subastituted for
EideticNeo and Arial subastituted for DIN. If questions arise
regarding typefaces, please contact the Manager of Visual
Communications, Marion County Public Health Department,
(317) 221-2279.

MCPHD Typography 4.2

San Serif Typeface

DIN Light
DIN Regular
DIN Medium
DIN Bold
DIN Black

Serif Typeface

EideticNeo Regular
EideticNeo Italic
EideticNeo Bold
EideticNeo Bold Italic
EideticNeo Black
EIDETIC NEO smaLL caps

Type Specimens

DIN Regular(10/13 pts)

abcdefghijklmnopgrstuvwxyz
ABCDEFGHIJLMNOPQRSTUVWXYZ.,$&*...
The quick brown fox jumps over the lazy dog.

EideticNeo Regular (11/14 pts)

abcdefghijklmnopqrstuvwxyz
ABCDEFGHIJLMNOPQRSTUVWXYZ.,S&*...
The quick brown fox jumps over the lazy dog.
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No.10 Business Envelope

Standard Business Envelope

The #10 business envelope is a standard size 4.125" x 9.5." It is printed in the ink
colors PMS #653 (MCPHD Blue) and PMS #376 (MCPHD Green) on the designated
MCPHD stationery paper stock, pre-converted. Please contact the Manager of
Visual Communications at (317) 221-2279 for exact specifications.

Print the mailing address no less than 3.5" from the left edge of envelope and 2”
from the top. Typeset the address text in Arial, 12 point over 14 point leading.

\==/. MARION COUNTY
\'o' PUBLIC
HEALTH

DEPARTMENT
Prevent. Promote. Protect.

3838 North Rural Street 2
Indianapolis, IN 46205

Mr. John Q. Sample

< 3.5” »(1234 Southest Elm Street
Indianapolis, IN 46000

not actual size
Departmental \Q) FUBLIC
Business Envelope / HEALTH

Health Education, 2"
The Standard MCPHD #10 business Sty S
envelope can be further designated '
with a department heading but still > ) | i QL ST
. " " < 3.5 21234 Southest Elm Street
follows the standard size 4.125" x 9.5. Indianapolis, IN 46000
All ink colors, address designations
and placement and all printing
and paper specifications indicated
;boYe app]l-:y to lthe Departmental not actual size
usiness Envelope.
P OCR CLEAR AREA,

Note that the tagline is always used STANDARD US POSTAL SERVICE REGULATIONS.

FOR UP-TO-DATE REGULATIONS, VISIT

along with the departmental designa- | - )
www.usps.com/business/business-solutions.htm

tion in the instance of the envelopes.
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Standard Mailing Label

The 9" x 12" envelope label is 4" x 3 1/3." It is printed in the ink colors PMS #6573
(MCPHD Blue) and PMS #376 (MCPHD Green) on MCPHD’s standard, self-
adhesive label stock.

Place the label in the center of the envelope. Typeset the address text in Arial,
12 point over 14 point leading.

p—A MARION COUNTY
\{/ huBLIC
/ HEALTH
bt

prom

63
Indi

A
=
Y

Mr. John Q. Sample
1234 Southest Elm Street
Indianapolis, IN 46000

25/6"

not actual size
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Standard Business Letterhead

Standard Letterhead

The MCPHD letterhead is a standard 8.5" x 11" sheet. It is printed in the corporate
ink colors PMS #653 (MCPHD Blue) and PMS #376 (MCPHD Green) on the MCPHD

stationery paper stock. Please contact the Manager of Visual Communications at
(317) 221-2279 for exact specifications.

Place text within the margins indicated below with the blue line: 1.75" from the top,
1.0” from the left, 1.0” from the right and 1.5" from the bottom. Use Times New
Roman, 11 point over 14 point leading. To begin a new paragraph, insert a hard
return between paragraphs; no indent should appear.

If you wish to provide a direct phone number, alternate fax or email so the recipient
of your letter can call you directly, be sure to include your department, program or
direct phone number in the body of your letter or in the signature block below your
name as shown in the example. MCPHD departments (see page 5.5 for guidelines).

p—A MARION COUNTY T
\v PUBLIC T
* DEPARTMENT 3838 North Rural Street | Indianapolis, IN 46205 | PH 317-221-2000 | FAX 317-221-2020
Prevent. Promote. Protect. www.marionhealth.org
‘August 22, 0000
Mr. John Q. Sample
” "
1" {1234 Southest Elm Street «—1" —»
Indianapolis, IN 46000
Dear Mr. Sample,
[Ex el ut am euip elese mincin velit, veriure verciniam vulpute conullan vel utpat. Tatis aliquam
corpero dolum dolor aliquate vel ullan utat. Duisi.
Im zzrit aliquisl eniamcommy nonseniat nulputpat lor aciduis diam vel ut at nisi blan venim
mibh ex ea feumsan ea consequam aute molobor eraese doloborem ing ent adiam iriure vent
accum quatum quat, conummy nosto et lan henis nostrud tat. Volestie ver sequisit lum iriurem
estrud essenim dignim zzriustrud magnit ut ad te dolenim delessim am quat lut del iuscil et
lummy nullaorerat.
ILit nullutpat niam, si ting elit ad tat. Pit lutat, suscil ut vent lutat ipis eraesto eugait, quamcor si
bla feu facinit atum quiscip ex eugiat vulluptat prat at, sit praese tatet aliquissim nos dolorem
vel eugiam quam nis nonsed exer irillutatuer atuer sim ing ero do eum nonsed tat venit autet,
quat num quat wisis dolore molorem zzrit vel il eros diatem nullan er sustion sequipit pratem
zzril exer summod moloreet ullaortisl il dolese conum nisim at. Ut vel dolore mincincidinci
tat. Na alit velismo loborem vel euissim zzrit praesendrem vel ullam vulput wis am, conse essi.
'Ommy nis adiamet, venismolenim alisi tet nos dolortisit lumsandre min hendre min ve-
lessectem nonse ver sectem ipis dipis accum am eugait ad dolobore magna faccum qui eugiam
liriusciduis euisi tisit praesequat, si et inci tincillan hendio conulam do od minis do odolen-
dignis exero conullametue con volobor aliqui eum dolore digna feugait ut loreet am iusto con
hent lore magnim iriustissi esto odionse vendre dolore essim vendiam dipit aci elis etummod
olorerit lan ea adionsed ex et, qui tatue magnibh estio endre do core eliquis sequipissi tat, quis
mullaor sectem vulla alit wisi.
Cordially,
Mary Ann Smith,
Title
maryann@email.com
direct: 317-555-0000
enc
JA DIVISION OF THE HEALTH AND HOSPITAL CORPORATION OF MARION COUNTY
not actual size
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Departmental Business Letterhead

Departmental Letterhead

The MCPHD departmental letterhead is a standard 8.5” x 11” sheet. It is printed
in the corporate ink colors PMS #653 (MCPHD Blue) and PMS #376 (MCPHD
Green) on the MCPHD stationery paper stock. Please contact the Manager of Visual
Communications, Health and Hospital Corporation of Marion County, Marion County
Public Health Department, (317) 221-2279 for exact specifications.

Place text within the margins indicated below with the blue line: 1.75” from the top,
1.0” from the left, 1.0” from the right and 1.5” from the bottom. Use Times New
Roman, 11 point over 14 point leading. To begin a new paragraph, insert a hard
return between paragraphs; no indent should appear.

If you wish to provide a direct phone number, alternate fax or email so the recipient
of your letter can call you directly, be sure to include your department, program or
direct phone number in the body of your letter or in the signature block below your
name as shown in the example.

. MARION COUNTY T

\7) PUBLIC
\ HEALTH ﬁl Heal(hEducatinn,Promn(ion&Training— —Departmenta[ Designation

DEPARTMENT 3838 North Rural Street | Indianapolis, IN 46205 | PH 317-221-2000 | FAX 317-221-2020

Prevent. Promote. Protect. www.marionhealth.org

‘August 22, 0000

Mr. John Q. Sample
—3>1234 Southest Elm Street «1"
Indianapolis, IN 46000

l«—1"

Dear Mr. Sample,

[Ex el ut am euip elese mincin velit, veriure verciniam vulpute conullan vel utpat. Tatis aliquam
corpero dolum dolor aliquate vel ullan utat. Duisi.

Im zzrit aliquisl eniamcommy nonseniat nulputpat lor aciduis diam vel ut at nisi blan venim
mibh ex ea feumsan ea consequam aute molobor eraese doloborem ing ent adiam iriure vent
accum quatum quat, conummy nosto et lan henis nostrud tat. Volestie ver sequisit lum iriurem
estrud essenim dignim zzriustrud magnit ut ad te dolenim delessim am quat lut del iuscil et
lummy nullaorerat.

ILit nullutpat niam, si ting elit ad tat. Pit lutat, suscil ut vent lutat ipis eraesto eugait, quamcor si
bla feu facinit atum quiscip ex eugiat vulluptat prat at, sit praese tatet aliquissim nos dolorem
vel eugiam quam nis nonsed exer irillutatuer atuer sim ing ero do eum nonsed tat venit autet,
quat num quat wisis dolore molorem zzrit vel il eros diatem nullan er sustion sequipit pratem
zzril exer summod moloreet ullaortisl il dolese conum nisim at. Ut vel dolore mincincidinci
tat. Na alit velismo loborem vel euissim zzrit praesendrem vel ullam vulput wis am, conse essi.

(Ommy nis adiamet, venismolenim alisi tet nos dolortisit lumsandre min hendre min ve-
lessectem nonse ver sectem ipis dipis accum am eugait ad dolobore magna faccum qui eugiam
liriusciduis euisi tisit praesequat, si et inci tincillan hendio conulam do od minis do odolen-
dignis exero conullametue con volobor aliqui eum dolore digna feugait ut loreet am iusto con
hent lore magnim iriustissi esto odionse vendre dolore essim vendiam dipit aci elis etummod
olorerit lan ea adionsed ex et, qui tatue magnibh estio endre do core eliquis sequipissi tat, quis
mullaor sectem vulla alit wisi.

Tumsandre dipisse niamcor erostionsed eui tatum iriliquis dit iusto ero eugiam velit, quat.

Cordially,

Mary Ann Smith,
Title
maryann@email.com
direct: 317-555-0000
lenc

A DIVISION OF THE HEALTH AND HOSPITAL CORPORATION OF MARION COUNTY

not actual size
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Departmental Business Card

The Departmental business cards are personalized with name, title, address,
phone, fax, mobile, e-mail and Web Site URL. They include a department designa-
tion as well.

Standard business cards are 3-1/2" x 2 They are printed in the corporate ink col-
ors PMS #653 (MCPHD Blue) and PMS #376 (MCPHD Green) on the MCPHD, 100#
cover paper stock.

When applying a new name to the business card template, be sure to follow the
proportions and measurements outlined below:

LOGO & WEB ADDRESS: The MCPHD logo and web address should always be aligned right
and positioned as indicated below. All other information is to appear on the right side of
the card, left aligned to the 1-7/8" margin.

EMPLOYEE NAME & TITLE: The employee’s name should be typeset in the MCPHD Blue using
the font DIN Black at 7.5 pt. The baseline of the name (where a line of text rests] should
always sit at 3/8” from the top of the business card. The employee’s title is then placed
under that, typeset in the MCPHD Green using the font DIN Regular all caps at 6.25 pt
with a 7 pt leading.

DEPARTMENTAL DESIGNATION: The department name should be typeset in the MCPHD Blue
using the font DIN Black at 6.5 pt over 10 pt leading. The baseline of the name (where
a line of text rests) should always sit at 13/16” from the top of the business card. The
location address is then placed under that, typeset in the MCPHD blue using the font
EideticNeo Regular at 8 pt with a 7 pt leading.

MCPHD HEALTH SERVICES ADDRESS: The MCPHD address block will rest at 1" from top edge
of card. It is typeset in the MCPHD Blue using the font EideticNeo Regular at 8 pt with 8
pt leading. Zip Code should be typeset similarly but in EideticNeo Small Caps.

PHONE NUMBERS: The first phone number should always have a baseline at 1-3/8" from the
top of the business card. All phone numbers have an abbreviated descriptor typeset in
the MCPHD Green using DIN Black, all caps at 6.5 pt with 8 pt leading. Placement should
follow dimensions outlined below. Actual phone numbers should be typeset similarly but
in EideticNeo Small Caps.

EMAIL ADDRESS: The employee email address is to appear with the baseline at 1-3/4" from
the top of the business card. It is typeset in the MCPHD Blue using the font EideticNeo
Regular at 8 pt.

< 1-7/8" >
AA “Imx AAA

=/ MARION COUNTY Frankye E. Johnso 3/8”

\0/ MSW, LCSW, LMFT, LMHC ¥ 1/2"

\ S S
HEALTH dministrator, Social Servicds 5/8

) DEPARTMENT3/4 y ealth Education, | . .
Prevent. Promote. Protect. . Y romotion & Training _| Dg'partmental DeS|gnat|on
15/16 838 North Rural Street ¥ 1

Indianapolis, IN 46205
ADIVISION OF THE HEALTH

AND HOSPITAL CORPORATION TEL 317-630-1111 \ 4 1-3/8"
OF MARION COUNTY FAX 317-630-2222
PGR 317-370-3333
wuww.marionhealth.org johnson@marionhealth.org 4 1 _3/4”
actual size
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Standard Business Card

The Standard business cards are personalized with name, title, address, phone,
fax, mobile, e-mail and Web Site URL.

Standard business cards are 3-1/2” x 27 They are printed in the corporate ink col-
ors PMS #653 (MCPHD Blue) and PMS #376 (MCPHD Green) on the MCPHD, 100#
cover paper stock.

When applying a new name to the business card template, be sure to follow the
proportions and measurements outlined below:

LOGO & WEB ADDRESS: The MCPHD logo and web address should always appear on the left,
be flush-right and positioned as indicated below. All other information is to appear on the
right side of the card, left aligned to the 1-7/8" margin.

EMPLOYEE NAME & TITLE: The employee’s name should be typeset in the MCPHD Blue using
the font DIN Black at 7.5 pt. The baseline of the name (where a line of text rests) should
always sit at 3/8” from the top of the business card. The employee’s title is then placed
under that, typeset in the MCPHD Green using the font DIN Regular all caps at 6.25 pt
with a 7 pt leading.

MCPHD HEALTH SERVICES ADDRESS: The MCPHD address block will rest at 1" from top edge
of card. It is typeset in the MCPHD Blue using the font EideticNeo Regular at 8 pt with 8
pt leading.

PHONE NUMBERS: The first phone number should always have a baseline at 1-3/8" from the
top of the business card. All phone numbers have an abbreviated descriptor typeset in
the MCPHD Green using DIN Black, all caps at 6.5 pt with 8 pt leading. Placement should
follow dimensions outlined below.

EMAIL ADDRESS: The employee email address is to appear with the baseline at 1-3/4" from
the top of the business card. It is typeset in the MCPHD Blue using the font EideticNeo
Regular at 8 pt.

< 1-7/8" > AAAAA
A\==/. MARION COUNTY Fr. v 3/8"
/] PUBLIC MSW, L CSW, L MET, L MHC 1/2"
\ HEALTH Administrator, Sacial Servic"s 5/8
DEPARTMENT
Prevent. Promote. Protect.
3838 North Rural Street \ 4 1
Indianapolis, IN 46205
ADIVISION OF THE HEALTH
AND HOSPITAL CORPORATION TEL  317-630-1111 y 1-3/8"
OF MARION COUNTY FAX 317-630-2222
PGR 317-370-3333
www.marionhealth.org fiohnson@marionhealth.org Y 1_3/4"
7 7 =3

actual size
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Stationery Paper Stock Specifications

Stationery Paper Stock Specifications

Key to the standardization and coherency of the MCPHD brand is the consistent
use of paper stock, trim sizes and ink colors. This section is to help guide

you in selecting the standard MCPHD paper stock, paper sizes and inks to be
used on the various stationary items. Please contact the Manager of Visual
Communications, Marion County Public Health Department, (317) 221-2279.

Letterhead
Size: 8.57x11”

Colors: 2 Pantone® Matching System Inks
PMS 653 (Blue) + PMS 376 (Green)
No bleeds; ink on one side

Paper Stock: DP-80o# Cougar Smooth Text

#10 Envelope
Size: 4125"x9.5”

Colors: 2 Pantone® Matching System Inks
PMS 653 (Blue) + PMS 376 (Green)
No bleeds; ink on one side

Paper Stock: DP-60# Cougar Opaque Text

Business Cards
Size: 2"x13.5

Colora: 2 Pantone® Matching System Inks
PMS 653 (Blue) + PMS 376 (Green)
No bleeds; ink on one side

Paper Stock: DP-100# Cougar Opaque Cover
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7. Offical Signage
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Sighage

Signage

The MCPHD logo can be applied to a variety of signage options. The 2-color logo only
(with the tagline) should be used whenever possible. Every signage application is
different and will require the use of a professional sign manufacturer. Below are only
some brief examples of what is possible, but many options can apply. Please note this
section is still being developed as new signage is installed. All signs are examples only
and are not to be used but for generalized reference. Please contact the Manager of
Visual Communications, Marion County Public Health Department, (317) 221-2279.

ﬂlﬂlnnmum ™
PUBLIC
@ HEA TH

Environmental
Control Distribution
Monday - Friday § I Center
gam - 5pm

For glass signage use white vinyl only, unless a particular situation constitutes otherwise. Legibility pf signage
on glass is difficult. Please contact the Manager of Visual Communications, Marion County Public Health
Department, (317) 221-2279.

Wayfinding Signage

For any wayfinding signage needs such as building directional placards, exterior
building signage needs or other direction-based signs please contact the Manager of
Visual Communications, Marion County Public Health Department, (317) 221-2279.
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and Vehicle Signage
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Official Fleet Graphic Usage

Fleet Graphic Options

The MCPHD logo can be applied to a variety of automobile models with a fleet. The
2-color logo only (with the tagline) should be placed on each of the driver and passenger
doors at the general proportions shown below. Self adhesive vinyl graphic should be
utilized on all vehicles whenever possible. Note that there are two versions of vinyl
applications: (1) minimal vinyl and (2) expanded & embellished vinyl (where cost allows).

Please contact the Manager of Visual Communications, Marion County Public Health
Department, (317) 221-2279.

(1) MINIMAL VINYL APPLICATIONS: (2) EXPANDED VINYL APPLICATIONS:

i)

( 9
PUBLIC
HEATH

PUBLIC
HEALTH

FORD F-150

SAMPLE APPLICATION:

BUBLIC
HEMTH

PUBLIC
HEALTH
T

F

|
r

= o @

HEATH

0 o =

T

0 v =

HEALTH

SAMPLE APPLICATION:
TRANPORT VAN
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9. Uniform, Ephemera,
Other Clothing &
Promo Items
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Uniform, Ephemera, Other Clothing & Promo Items

Apparel Options

The MCPHD logo can be applied to a variety of apparel options. The 2-color logo only
(without the tagline) should be placed on the left breast at the size shown below and
without any white outline around the logo. Screen-printing may be utilized on t-shirts
and sweatshirts only. Polo shirts and button-down shirts should always be embroidered.
Please contact the Manager of Visual Communications, Marion County Public Health
Department, (317) 221-2279.

\=/. MARION COUNTY
\'0' PUBLIC
HEALTH

DEPARTMENT

HEALTH

DEPARTMENT

\e=/. MARION COUNTY
\v PUBLIC

T-SHIRT
APPLICATION EXAMPLE v
HOODY & SWEATSHIRT
APPLICATION EXAMPLE +

\=/. MARION COUNTY
\V PUBLIC
HEALTH

DEPARTMENT

/. MARION COUNTY

'\To' PUBLIC
HEALTH

* DEPARTMENT

OXFORD & BUTTON DOWN
APPLICATION EXAMPLE »

POLO T-SHIRT
APPLICATION EXAMPLE v

o\ MARION COUNTY
\y/ bUBLIC
/) HEALTH

DEPARTMENT

The 2-color logo should
be used on white or light
gray shirts. The reversed
(white) version should

MARION COUNTY be used on black, green,
P U B L I C or blue shirts with the
Height: 1.125" shirt color matching the
MCPHD brand colors as
HE ALTH closely as possible. No

The logo should always be applied at the following size:

‘\'v.:‘

M DEPARTMENT | other shirt c.()lors apart
from those listed above

‘ should be used without

Width: 2.75" prior approval from the

Visual Communications
Manager by calling
(317)221-2279.
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Uniform, Ephemera, Other Clothing & Promo Items

MEDICAL SCRUB
APPLICATION EXAMPLES +

\V
MARION COUNTY
PUBLIC
HEALTH

DEPARTMENT

MARION COUNTY. MARION COUNTY
UBLIC

LIC
HEALTH

HEARIH HEETL

CLINICAL LAB COAT

APPLICATION EXAMPLE +
CAP AND OTHER HATS
APPLICATION EXAMPLES

»
ot i
5] i P O/ | y
ns \
=
3 E MARION COUNTY MARION COUNTY MARION COUNTY MARION COUNTY
Q= PUBLIC PUBLIC PUBLIC PUBLIC
a2 HEALTH HEALTH HEALTH HEALTH

_l& DEPARTMENT DEPARTMENT DEPARTMENT DEPARTMENT

% (&) Prevent. Promote. Protect. Prevent. Promote. Protect. Prevent. Promote. Protect. Prevent. Promote. Protect.
=z

G -
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Official Graphic Usage: Ephemera & Promo Items

BADGE LANYARD
APPLICATION EXAMPLES +

PEN & WRITING
APPLICATION EXAMPLES v

P —
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DEPARTMENT

\7) PUBLIC
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© DEPARTMENT

Ny MARION counTY
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)

03 NOIMVIN /===

MARION COUNTY
PUBLIC
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DEPARTMENT

bbbl

RN EUNY
PUBLIC

VA

2 NOW
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DEPARTMENT

D)
ALNNO:
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DEPARTMENT

N MARION counry
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) HEALTH
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/ HEALTH —
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